
  

   

 

Newt Conservation Partnership 

Project Assistant – Bedfordshire 

Job description  

 

Contract: Full-time, 1-year fixed-term contract with the possibility to extend 

 

Salary: £24,000 per annum 

 

Location: Bedfordshire/Milton Keynes 

 

Responsible to: North & Central Team Lead 

 

Role description:   

 

A practical early-career opportunity for graduates or those with 

equivalent experience who want to build a career in conservation. 

You will support project officers to deliver habitat compensation for 

great crested newt, gaining hands-on experience in delivery planning, 

site-based fieldwork, monitoring, data management, mapping and 

project administration. 

 

 

 

Background  

Newt Conservation Partnership 

Newt Conservation Partnership (NCP) is a community-benefit society whose main purpose 

is creating and managing high-quality habitat for the NatureSpace Partnership great crested 

newt licensing schemes for local planning authorities and national infrastructure 

organisations. All staff at NCP are seconded from Freshwater Habitats Trust or Amphibian 

and Reptile Conservation, who were critical in advising the development of the NatureSpace 

schemes to ensure best practice conservation principles were integrated at the outset. 

We are currently undergoing an exciting period of expansion to include the delivery of high-

integrity Biodiversity Net Gain (BNG) units. NCP is a Responsible Body and is securing off-

site biodiversity units for NatureSpace.  

We work closely with our partners Amphibian and Reptile Conservation and Freshwater 

Habitats Trust and are led by their best practice guidance in designing our habitat banks. 

Find out more about NCP: www.newtpartnership.org.uk. 

http://www.newtpartnership.org.uk/


  

   

 

 

Our Partners  

Amphibian and Reptile Conservation (ARC) is the leading independent non-governmental 

organisation for the conservation of amphibians and reptiles. Actively working to conserve 

wildlife and to provide the voice it needs to survive into the future, the ARC’s manifesto 

promises to make a positive difference towards conserving biodiversity, to challenge the 

threats to it and to help people gain access to nature. www.arc-trust.org 

 

Freshwater Habitats Trust (FHT) is an ambitious conservation charity, that works to protect 

UK and European freshwater wildlife through practical, evidence-based, and innovative 

nature conservation projects. Our organisation is well respected nationally and 

internationally, working with a national network of UK-based partners, the Wildlife and 

Countryside Link organisations, and the European Pond Conservation Network. 

www.freshwaterhabitats.org.uk 

 

NatureSpace Partnership (NSP) is a commercial, conservation-minded organisation and 

NCP sole funder. NSP enable the Newt Conservation Partnership to create, restore and 

monitor high quality compensation habitat for District licensing in 11 counties in central and 

southern England, and other off-site compensation schemes including BNG. 

https://naturespaceuk.com/ 

 

Role 

The Project Assistant role is ideally suited to an enthusiastic graduate and/or early-career 
conservationist keen to develop their practical habitat restoration and management skills 
while contributing to landscape-scale great crested newt and freshwater habitats 
conservation.  
 
As a Project Assistant, you will work as part of NCP’s Delivery Team, supporting Project 
Officers across a varied programme of habitat creation, restoration, monitoring and 
administration. Each role will suit someone who is organised, curious, comfortable working 
outdoors, and keen to learn from experienced colleagues and partner organisations. 
In return, you will gain training, mentoring and day-to-day support from experienced great 
crested newt and freshwater habitat delivery specialists. You will develop field skills, 
contribute to annual monitoring of great crested newt and wider biodiversity benefits, build 
confidence using GIS and data systems, and gain insight into how conservation partnerships 
deliver measurable outcomes on the ground. There will be the opportunity to obtain a great 
crested newt licence. 
This is an exciting role that involves travel to NCP compensation sites across different 
landscapes. A full current driving licence and regular access to a vehicle are essential. 
 

We welcome applications from candidates who can demonstrate relevant knowledge, 

enthusiasm and transferable skills through a degree in a relevant subject as well as 

volunteering, work placements, student projects, paid work or other practical experience. 

http://www.arc-trust.org/
http://www.freshwaterhabitats.org.uk/
https://naturespaceuk.com/


  

   

 

You do not need to have done this exact role before; we are looking for someone with the 

potential, motivation and reliability to learn. 

 

Key responsibilities 

Delivery Support  

• Support NCP Project Officers with habitat delivery tasks as directed by your line 

manager, including walkovers and the development of creation and restoration plans for 

compensation sites 

• Assist with relevant site information management systems and collate information to 

deadline in collaboration with colleagues  

• Provide administrative and practical support, including helping to secure site 

permissions, check utilities and services, prepare maps in ArcGIS and organise site 

information 

• Communicate with external partners about delivery work, with support from colleagues 

where needed 

• Assist in the procurement of goods and services 

• Work safely on site, follow risk assessments and act as banks-person during on-site 

compensation delivery 

 

Monitoring Programme Support  

• Assist the Monitoring Officer with the coordination of monitoring surveys and the 

compilation and basic analysis of data relating to NCP’s compensation delivery 

programme 

• Support Project Officers with hydrological and water quality monitoring to support site 

delivery 

• Carry out surveys including great crested newt eDNA sample collection and population 

monitoring. 

• Carry out trial pit monitoring and water quality monitoring across sites and collate data 

for analysis 

 

Administration 

• Follow NCP information management systems  

• Ensure that you are familiar with NCP’s Health and Safety and HR policies and 
implement as needed 

• Provide information on request and in good time to members of your team and other 
colleagues 

• Attend team meetings and other organisational events with NCP and your employer 
(ARC/FHT) 

 
 
General 



  

   

 

• Help to build a positive relationship across the organisation and with its partners 

• Work closely and constructively with your line manager and colleagues in all areas of 
their responsibility 

• Undertake other duties from time to time as required 

• Be responsible for your own health and safety at work  
 

 

Competencies 

Qualifications 

A relevant degree in Natural Sciences, Biology, Geography, Ecology, Environmental Science 

or a closely related subject. 2:1 minimum grade.  

 

Knowledge and experience  

• Some experience or demonstrable interest in practical conservation, habitat creation, 

habitat management or ecological fieldwork. This may be gained through study, 

volunteering, placements, seasonal work or personal projects 

• A genuine interest in freshwater habitats and amphibian conservation 

• Competent data management skills including data entry 

• Good IT skills, including MS Office; experience of GIS or mapping software is desirable, 

but training and support will be provided 

• Ability to communicate clearly and professionally with colleagues, partners and 

landowners 

• Full current driving licence 

• Willingness to travel, work outdoors in a range of weather conditions and undertake 

seasonal fieldwork as part of a supported team. 

 

Personal qualities  

• Ability to manage a varied workload and meet deadlines 

• Good organisational skills  

• Ability to think on your feet and use your initiative  

• Team-orientated and comfortable working with a wide range of people 

• Good verbal and written communication skills 

• Good interpersonal skills - approachable, professional and courteous 

• Attention to detail 

• Ability to work independently and as part of a team. 

 

What we have to offer 



  

   

 

As an NCP member of staff seconded from Freshwater Habitats Trust or Amphibian and 

Reptile Conservation Trust, we offer the following benefits:  

 

• Willingness to travel, work outdoors in a range of weather conditions and undertake 

seasonal fieldwork as part of a supported team. 

• The option to work flexibly between home and office 

• 35-hour work week (FTE)  

• Accommodation, subsistence and mileage paid when travelling for work purposes 

(mileage paid at a rate of 55p per mile) 

• PPE and other clothing and equipment necessary to carry out your duties 

• FTE 25 days of annual leave plus bank holidays  

• Pension with 6% employer contribution  

 

 

 

July 2026 
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